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How to print my timesheet? 
 
By clicking on the drop-down list “Print”, you will have 3 choices :  

• Detailed print  
Detailed print + comments   
Monthly customer print 
This option allows you to generate your activity of the month in order to 
submit it to the customer. 
By clicking on this option, a pop-up window will be open. 

 
 

• Select  
o the Customer,  
o the right Project,  
o the correct Activity. 
 

• Then click on “Select” 
 
 

 
It will open a print dialog window. 
 

 
 

• Choose “Microsoft Print to PDF” , “All pages” and “Landscape options.  
 

• Click on “Print”  button and save your reporting in the folder of your 
choice. 

 
 


